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TO:  All MEUW Members 
 
FROM:  Scott M Allen, Wisconsin River Regional Safety Coordinator 
 
DATE:  December 21, 2006 
 
RE:  MEUW Member Requirement to File SBD 10710 (Annual Wis. Dept. of Commerce 

Injury/Illness Report) By March 1, 2007. 
_____________________________________________________________________________________ 
 
The Wisconsin Department of Commerce requires MEUW Members to file annual injury and illness 
reports: 

Comm 32.10 Injury and illness report. Pursuant to s. 101.055 (7) (a) , Stats., 
and beginning January 1, 2004, each employer shall report work-related injuries 
and illnesses to the department for the previous year by March 1 of each year. 
The report shall be made on form SBD-10710 or equivalent. 

 
This year the reports are due to the Department of Commerce no later than March 1, 2007. 
 
In discussing this with several MEUW Members, we discovered that some utilities might possibly be under 
reporting injuries and illnesses, or over-reporting incidents. Below are some guidelines to help you fill out 
SBD 10710 (Summary of Work Related Injuries and Illnesses) properly and accurately. 
 
STEP ONE:  Determine whether or not an injury is work related. 
STEP TWO:  Determine whether or not the injury is a Department of Commerce recordable injury. An 

injury or illness is recordable if it results in one or more of the following: 
• Death 
• Days away from work 
• Restricted work activity 
• Transfer to another job 
• Medical treatment beyond first aid 
• Loss of consciousness 
• Significant injury or illness diagnosed by a Physician or Other Licensed Health Care                                            

Professional (PLHCP) 
 
Note: An injury or illness occurring in the work environment that falls under one of the following 
exceptions is not work-related, and therefore is not recordable. 

• Present as a member of the general public 
• Symptoms arising in work environment that are solely due to non-work-related event or 

exposure (regardless of where signs or symptoms surface, a case is work-related only if a work 
event or exposure is a discernable cause of the injury or illness or of a significant aggravation to 
a pre-existing condition) 

• Voluntary participation in wellness program, medical, fitness or recreational activity 
• Eating, drinking or preparing food or drink for personal consumption 
• Personal tasks outside assigned working hours 
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• Personal grooming, self medication for non-work-related condition, or intentionally self-

inflicted 
• Motor vehicle accident in parking lot/access road during commute 
• Common cold or flu 
• Mental illness, unless employee voluntarily provides a medical opinion from a physician or 

licensed health care professional (PLHCP) having appropriate qualifications and experience 
that affirms work-relatedness 

 
General first aid issues are not considered a recordable injury.  Here are some general examples of first aid 
related activities: 

• Using nonprescription medication at nonprescription strength 
• Tetanus immunizations 
• Cleaning, flushing, or soaking surface wounds 
• Wound coverings, butterfly bandages, Steri-Strips 
• Hot or cold therapy 
• Non-rigid means of support 
• Temporary immobilization device used to transport accident victims 
• Drilling of fingernail or toenail, draining fluid from blister 
• Eye patches 
• Removing foreign bodies from eye using irrigation or cotton swab 
• Removing splinters or foreign material from areas other than the eye by irrigation, tweezers, 

cotton swabs or other simple means 
• Finger guards 
• Massages 
• Drinking fluids for relief of heat stress 

 
If an employee experiences an incident requiring first aid procedures but is able to return to work the next 
day and perform normal work duties, the injury is probably not recordable.  The incident would be 
considered a recordable injury when the health care provider directs the employee to take time off to 
recuperate or the employee is assigned to alternate work. Total number of time away from work is counted 
in complete days, including weekends, and does not include the day of the injury. Your insurance/worker 
compensation carrier’s loss run report is a resource for obtaining total days away from work. 
 
STEP THREE. File the Report. The Department of Commerce is looking for ONE form from each 
Employer.  This means both the utility and the City/Village will turn in a combined Injury/Illness form. The 
SBD 10710 Summary of Work Related Injuries and Illness form needs to be submitted to the Wisconsin 
Department of Commerce by March 1, 2007.  Please note that you must post the summary of the report in a 
conspicuous place in the workplace (lobby area, break room, etc) no later than February 1 and keep the 
posting in place until April 30.  Attached is the Word file of the form, or you can download the Word 
version of SBD 10710 form from the MEUW website. 
 
You must file this report even if you did not experience any work related injuries or illnesses. If you 
do not file this form, it can result in a citation by the Wisconsin Department of Commerce. 
 
If you have further reporting requirement questions, please refer to OSHA 29 CFR 1904 at this link: 
http://www.osha.gov/recordkeeping/index.html 
 
Attach. 


